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University of Zurich

Import publications in ZORA

You will need the bibliographic data for each publication you record in ZORA, which varies according to the type of 
publication. However, to make things easier, you can import the bibliographic data.

- Log in to ZORA and access «My ZORA». 

- Click on the button «Import publications».  
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University of Zurich

Importing with DOI / PubMed

Select the source from which you would like to import using the drop-down menu.

Enter the DOI or PubMed-ID in the search bar and click on “Search”.

It is now also possible to search by title.
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University of Zurich

Importing with DOI / PubMed

Once you have identified your publication, click on "Import". 
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University of Zurich

Importing with DOI / PubMed

Click on «Start submission» 

Select your institute/clinic (if you have set a favourite collection, your institute/clinic will be displayed at the top of the 
list).  
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University of Zurich

Importing with DOI / PubMed

The submission form is divided into differents sections. When importing a publication, most of them will be automatically
filled in. 

- Upload files: add a PDF of the publication (published version or accepted manuscript) using «browse» or «drag & drop». 
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University of Zurich

Importing with DOI / PubMed

- Details: some mandatory fields (Item sub-type / Status / Pages / Language) need to be filled in manually. 

- Deposit licence: select the box «I confirm the license above».
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University of Zurich

Importing with DOI / PubMed

Some sections are hidden by default. To display them, scroll to the bottom of the submission form and click «Add more». 
Here you can select the section(s) you want to add. 

Uncontrolled keywords: 

- Add new keyword: enter and confirm with «Enter»

- It is also possible to add a list of keywords. This only works if the keywords 

are separated by commas.
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University of Zurich

Importing with DOI / PubMed

At the bottom of the submission form, it is possible to : 

- Discard = deletes the entry

- Save = saves and remains in the form (it has an auto-save function, saving automatically every minute)

- Save for later = saves and closes the form (entry can be edited again later)

- Deposit = sends the record to the review process. There it will be checked and approved by the central ZORA editorial 
team or the ZORA editors.
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University of Zurich

Importing with DOI / PubMed

To access your submissions, go to «My ZORA». 
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University of Zurich

Importing with DOI / PubMed

Your submissions can have three different status: 

- Archived: the publication is in the live archive. 

-Workflow: the publication is in the review process and will be checked by an editor before being published in the live 
archive. 

- Workspace: the publication hasn’t been deposited yet and you can still edit it before depositing it. 

16 July 2026

University Library

11



University of Zurich

Importing with DOI / PubMed

If you try to import a publication that is already in the live archive, you will get a duplicate message. 

By clicking on the message “The system has identified some potential duplicates”, you can add your institute / clinic to the 
record. 

16 July 2026

University Library

12


	Standardabschnitt
	Folie 1
	Folie 2: Import publications in ZORA
	Folie 3: Importing with DOI / PubMed
	Folie 4: Importing with DOI / PubMed
	Folie 5: Importing with DOI / PubMed
	Folie 6: Importing with DOI / PubMed
	Folie 7: Importing with DOI / PubMed
	Folie 8: Importing with DOI / PubMed
	Folie 9: Importing with DOI / PubMed
	Folie 10: Importing with DOI / PubMed
	Folie 11: Importing with DOI / PubMed
	Folie 12: Importing with DOI / PubMed


