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University of Zurich

Manually record a publication in ZORA

- Log in to ZORA and access «My ZORA». 

- Click on the «+» button 

- Select your institute/clinic (if you have set a favourite collection, your institute/clinic will be displayed at the top of the 
list).  
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University of Zurich

Manually record a publication in ZORA

- In the “Type” section, select the publication type. 

- In the «Upload files» section, you can add a PDF of the publication (published version or accepted manuscript) using
«drag & drop». 

- Complete the mandatory fields, which are marked with an asterisk (*). 
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University of Zurich

Manually record a publication in ZORA

- In the «Deposit licence» section, select the box «I confirm the license above»
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Manually record a publication in ZORA

At the bottom of the submission form, it is possible to: 

- Discard = deletes the entry

- Save = saves and remains in the form (it has an auto-save function, saving automatically every minute)

- Save for later = saves and closes the form (entry can be edited again later)

- Deposit = sends the record to the review process

16 July 2026

University Library

5


	Standardabschnitt
	Folie 1
	Folie 2: Manually record a publication in ZORA
	Folie 3: Manually record a publication in ZORA
	Folie 4: Manually record a publication in ZORA
	Folie 5: Manually record a publication in ZORA


